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1. O0mue moJI0KeHUus

1.1. Hacrosias noiautuka 06padoTku nepcoHanbHbIX JaHHbIX MBOY «COII
Ne 64» r. I'posHoro (mamee — IlonmuTmka) omnpenenser meau 00pabOTKU
NEPCOHATBHBIX JaHHBIX, KATETOPUHU U TMepedeHb 00padaThIBa€MbIX MEPCOHATBHBIX
JAHHBIX, KATETOPUU CYOHEKTOB, IEPCOHANILHBIE JJAHHBIE KOTOPBHIX 00padaThIBaIOTCA,
CIOCOOBI, CPOKU MX 00paOOTKU U XpaHEHHS, MOPSIIOK YHUUTOKEHHUS TIEPCOHATBHBIX
JAHHBIX TpPU JOCTKEHUU Ieiel ux oOpaOOTKM WM TMPU HACTYIJICHUU HHBIX
3akoHHBIX ocHOBaHUN B MBOY «COII Ne 64» 1. I'po3noro (nanee — [llkoima ).

1.2. JlokanbHble =~ HOpPMATHBHbIE  aKTbl M  HWHBIE  JIOKYMEHTHI,
periaMeHTupymoomue  o0paboTKy — mepcoHalbHbIX  ngaHHeIX B Illkore,
pa3pabaThIBAIOTCS ¢ YIETOM MOJIOKeHUur [lonmutukmy.

1.3. MetictBue IlomuTukm pacmpocTpaHseTcs Ha TEpPCOHANbHBIC JaHHBIC,
koTopbie [IIkona oOpabaTbiBaeT ¢ MUCIOIB30BaHUEM U 0€3 HCIIOJIB30BaHUS CPEJICTB
aBTOMAaTU3AIIHH.

1.4. B ITonuTHke UCTIONB3YIOTCS CIEYIOIINE MOHATHS:

. nepcoHaJIbHBIE JAaHHBIE — JI00as WH(OpPMAIUs, OTHOCSIIASCA TPSIMO
WIM KOCBEHHO K ONpPENEICHHOMY WM OmpeaensieMoMy (QuU3ndeckomMy JHUIY
(cyOBeKTy mepCcoOHANBHBIX TAHHBIX);

. NEpPCOHAJbHBIE JIaHHBIC, pPa3pElICHHbIE CYOBEKTOM MEePCOHAIBHBIX
JAHHBIX  JJI1  paclpoCTpaHEHUs, —  MEpPCOHANbHBbIE  JaHHBIE, JOCTYI
HEOTPAHUYCHHOT'O KpyTa JIHI] K KOTOPBIM MPEAOCTaBIIEH CYOBEKTOM MEPCOHATBHBIX
JAHHBIX TyTEM Jadd corjacus Ha 0OpabOTKy MEepCOHANbHBIX JIaHHBIX,
pa3pelICHHbIX CYOBEKTOM MEPCOHANbHBIX JAaHHBIX IS pPACHOPOCTPAHEHUS] B
nopsiaike, npeaycMoTpeHHoM PenepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-03
(manee — 3akoH);



. ornepaTtop NEpPCOHaJNbHbIX JaHHBIX (omepatop) — Ilkoma —
IOpUJIMYECKOE JIUIIO, CaMOCTOSTENbHO WM COBMECTHO C JPYTMMH JIMI[AMU
opraHusyrouiee M (WJIM) OCYHIECTBIsSIOLIee O0OpabOTKYy MNEPCOHAIBHBIX JIAHHBIX,
onpenensmoniee e 00pabOTKU MEPCOHANBHBIX JAHHBIX, COCTaB MEPCOHAIBHBIX
JMAHHBIX, TOJJIeKAIKUX o0paboTKe, MAcHCTBUA (omepaluu), COBEpIIaeMble C
MEPCOHATLHBIMU JTAHHBIMU;

. 00paboTKa TMEepCOHANBHBIX JaHHBIX — JeUCTBUE (omeparusi) WIu
COBOKYIHOCTb  JeMcTBUM  (omepanuii) ¢  MNEPCOHAIBHBIMM  JAHHBIMU  C
WCIIOJb30BaHUEM M 0€3 HUCIIOJIb30BaHMsI CPEJCTB aBTOMATH3allUU, BKIIOYas cOop,
3alUCh, CHUCTEMATH3allUi0, HAKOIUIEHWE, XpaHeHue, yTouyHeHue (OOHOBJICHUE,
U3MEHEHHE), U3BJICUCHHUE, UCIIOIb30BaHUE, Tmepenady (pacmpocTpaHEHHeE,
NpeJ0CTaBICHUE,  JIOCTyN),  00e3NIWYuMBaHWe,  OJOKUPOBAHUE,  yAAJICHHE,
YHHUYTOKCHHUE;

. aBTOMAaTU3UPOBAHHAsI 00pa0OTKa MEePCOHATBHBIX JAHHBIX — 00paboTKa
MEPCOHAIBHBIX JJAHHBIX C TTIOMOIIBIO CPEJICTB BEIYUCITUTEILHON TEXHUKH;

. pacrpocTpaHeHUEe MEePCOHANBHBIX JAHHBIX — JICUCTBUS, HAIIPABICHHBIC
Ha PacCKphITHE NIEPCOHAITBHBIX JJAHHBIX HEOTIPEACICHHOMY KPYTY JIUII,

. MPEeAOCTABICHUE TIEPCOHATBHBIX JIAHHBIX — JCHCTBUSI, HAIpaBJICHHbIE
Ha PacCKpBITUE MEPCOHATBHBIX JIAHHBIX OMPEACICHHOMY JIUIY WU OMpPEACICHHOMY
KPYTYy JINII;

. 0JIOKUpOBaHUE TMEPCOHAIBHBIX [TaHHBIX — BPEMEHHOE IMpeKpalleHue
00pabOTKH TMEPCOHANBHBIX JaHHBIX (32 HCKIIOYEHUEM CllydyaeB, eciiu o0paboTka
HeoOX0oIuMa JIJIsl YTOUHEHHSI IEPCOHANTBHBIX JTAHHBIX);

. YHUUTOKEHHE TIEPCOHAIBHBIX JaHHBIX — JEHCTBUSA, B pe3yJbTaTe
KOTOPBIX CTAHOBHUTCS HEBO3MO>KHBIM BOCCTAHOBUTH COJEP)KaHHE MEPCOHATBHBIX
JAHHBIX B UH()OPMAITMOHHON CHCTEME MEPCOHATBHBIX JAaHHBIX U (W) B pe3yJIbTaTe
KOTOPBIX YHUUTOXKAIOTCS MaTepUaIbHble HOCUTEH MEPCOHAIBHBIX TaHHBIX;

. o0e3IMYMBaHNe TEPCOHANBHBIX JaHHBIX — JIECUCTBHS, B peE3yibTaTe
KOTOPBIX CTAaHOBUTCA HEBO3MOXKHBIM 0€3 HCIIOJIb30BAHUS  JOMOIHUTEIBHON
UHGOPMAIIMH OTNPEACIIUTh MPUHAJICKHOCTh MEPCOHATBHBIX TAHHBIX KOHKPETHOMY
CyOBEKTY IEPCOHATBHBIX JJAHHBIX;

. nH(GOpPMAIMOHHAS CHUCTEMa IMEPCOHANBHBIX JAaHHBIX — COBOKYITHOCTH
colepKamuxcsi B 0a3ax JAaHHBIX MEPCOHANBHBIX JTAHHBIX U O0OECIICUMBAIONIUX HX
00paboTKy HH()OPMAIIMOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPEICTB;

. TpaHCTpaHWYHAs TMepejada TMEepPCOHANBHBIX JaHHBIX — IMepejada
MEPCOHANBHBIX TAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYIAPCTBA OPTaHy BIACTH
WHOCTPAHHOTO  TOCYAapCTBA, HMHOCTPAHHOMY  (U3WYECKOMYy  JHIly  WIH
MHOCTPAaHHOMY IOPUIUYECKOMY JIUILY.

1.5. llkona Kak onepaTop NEPCOHANbHBIX JaHHBIX 00sI3aHa:

1.5.1. Cob6mronath KOHGHUICHINATBLHOCTD IMEPCOHAIBHBIX JaHHBIX, & UMEHHO
HE PACTPOCTPAHATH NMEPCOHAIBHBIC JaHHBIC W HE TIEPENaBaTh WX TPETHUM JUIIAM
0e3 cornacus cyObeKTa IEPCOHATBHBIX TAHHBIX WM €r0 3aKOHHOTO MPECTaBUTENS,
€CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOIATEILCTBOM.

1.5.2. OOGecreunTh CyObEKTaM TMEPCOHANBHBIX JAaHHBIX, WX 3aKOHHBIM
MPEJICTABUTENSIM BO3MOXKHOCTH O3HAKOMJICHHUS C JOKYMEHTaAMHU W MaTepHallaMH,



COJIepKalllUMM HMX TMEpPCOHAJbHbIE JaHHbIE, €CJIM HWHOE HEe MPEeAyCMOTPEHO
3aKOHOJATEILCTBOM.

1.5.3. Pa3psiacHAT, CyOBEKTaM MEPCOHANBHBIX JaHHBIX, HMX 3aKOHHBIM
MPEJCTABUTEISAM IOPUUYECKUE TTOCIEACTBUS OTKa3a MPEOCTAaBUTh NEPCOHATbHBIC
JTAaHHBIE.

1.5.4. brnokupoBaTh WIM yJadsAThb HEMNPABOMEPHO oOpadaThIBaeMhbIE,
HETOYHBIC TMEpPCOHAJbHBIE JaHHBIE JUOO o0ecrneuuTh WX OJIOKHUPOBAHUE WIIH
yliajJeHue.

1.5.5. Ilpekparurb 00pabOTKy U  YHHUYTOXHUTb WM  OOE3IMYUTH
NepCOHANbHBIE JaHHbIE JHOO OO0eCreYuTh TMpeKpaileHrue oOpaboTKu U
YHUYTOXKECHHUE WIH 00€3TMUYMBAHUE MMEPCOHAIBHBIX JAaHHBIX MPHU JOCTHXKCHUU IETU
ux 00paboTKH.

1.5.6. Tlpexpatuth 00pabOTKYy TMEpPCOHANIBHBIX JaHHBIX WU OOECHEYUTh
npekpaiieHie oO0pabOTKU TEPCOHANBHBIX JAaHHBIX B ClIy4ae OT3bIBA CYOBEKTOM
NEPCOHANBHBIX JIAHHBIX COTJIacUsl Ha 00paOOTKY e€ro MepCOHANBHBIX JAHHBIX, €CIIU
WHOE HE TIPETYCMOTPEHO JIOTOBOPOM, CTOPOHOM KOTOPOTO, BHITOJIONIPHOOpETaTEIeM
WM TIOPYYHUTENEM, TI0 KOTOPOMY SIBIIETCS CYOBEKT NMEPCOHAIBHBIX JAHHBIX, WIIH
WHBIM corjamenueM Mexay [lIkomoi u cyObeKTOM NepCOHABHBIX JaHHBIX.

1.5.7. TlpuHuMath Mepbl, HEOOXOIUMBIC M JOCTATOUHBIE NI OOecTeYeHUs
BBITIOJIHCHUSL 00S3aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM W TIPUHSATHIMA B
COOTBETCTBHM C HUM HOPMATHUBHBIMH IMPABOBBIMU aKTAMHU.

1.6. lkona Brpase:

1.6.1. CamocTOSTENBHO ONPENIETSATh COCTaB U NIEPEUYCHb MEP, HEOOXOAUMBIX U
JIOCTaTOYHBIX i 00€CTeUeHUsl BBIMOJIHEHUS OO0S3aHHOCTEH, MPEIyCMOTPEHHBIX
3aKOHOM W TPUHATHIMA B COOTBETCTBMM C HHUM HOPMATHBHBIMH IPABOBBIMU
aKTaM{, €CJIM WHOE HEe MPEIyCMOTPEHO 3aKOHOJATEIbCTBOM O MEPCOHAIBHBIX
JTAHHBIX.

1.6.2. Hcnons3oBaTh NEpPCOHAIBHBIC JaHHBIE CYOBEKTOB TEPCOHAIBHBIX
JaHHBIX 0€3 UX COTJIAcHs B CIydasX, MPeyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.6.3. IlpenoctaBnsaTh NEpcOHANbHBIC JaHHBIE CYOBEKTOB TEPCOHAIBHBIX
JAHHBIX TPETHHUM JIMIAM B CITy4asiX, IPEeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.4. Tlopyunth 00pabOTKy NEpPCOHATIBHBIX MAHHBIX JPYrOMY JIAIY C
coriacusi CyObEKTa TMEPCOHANBHBIX JIaHHBIX, €CIU WHOE HE MPEeayCMOTPEHO
denepanbHBIM 3aKOHOM, Ha OCHOBAaHMHU 3aKIIOYAaEMOTO C 3THUM JIUIIOM JOTOBOPA.
Jlumo, ocymecTBiustoniee 00pabOTKY MEPCOHANBHBIX JAaHHBIX MO TMOPYYEHUIO
koI, 00s3aHO COOJIIOAATh MPUHLMUIBI U TpaBuUiia 00pabOTKU MNEPCOHABHBIX
JAHHBIX, MPEAYCMOTPEHHBIE  3aKOHOM, COONIOAaTh  KOH(MUIEHIIMATHHOCTH
MEPCOHANBHBIX JaHHBIX, MPUHUMATh HEOOXOJWMBIC MEphI, HAIPABJICHHBIC Ha
oOecrieueHue BHITIOTHEHUS 00513aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM.

1.7. PabGoTtHukwy, COBEPIICHHOJICTHUE yJanimecs, poauTenn
HECOBEPIIICHHOJIETHUX YYalINuXCs, MHbIe CYOBEKTHI IEPCOHATBHBIX JaHHBIX (Haee -
CyOBEKThI IEPCOHANIbHBIX JAHHBIX) 00SI3aHBI:

1.7.1. B cny4asix, npelyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IPEIOCTABIISITh
[IIkoJie TOCTOBEPHBIE NIEPCOHAIBHBIC TAHHBIE.

1.7.2. Tlpu u3MeHEHNU TMEPCOHANBHBIX JAHHBIX, OOHAPYKEHUHN OIMUOOK WIIH
HETOYHOCTEH B HUX HE3aMeUIUTENIbHO coobmaTs 00 3toM Ilkone.
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1.8. CyObeKTbl nepcoHaNbHBIX JAHHBIX BIPABE:

1.8.1. TIlonyuyate wuHpOpMaLHIO, KacaroUlylocs 0oO0pabOTKH  CBOMX
MEPCOHAJBHBIX JIaHHBIX, KpOME€ CJIy4yaeB, KOrja Takod JOCTyln OrpaHUYeH
dbenepaibHBIMU 3aKOHAMU.

1.8.2. Tpe6osats ot 11Ik0aBl YTOUHUTH NEPCOHATBHBIE JaHHbIE, OJOKUPOBATH
UX WIM YHUYTOXHUThb, €CJIM TNEPCOHAJbHBIE JaHHBIE SIBISIIOTCS HEMOJHBIMH,
YCTApEBIIMMHU, HETOYHBIMH, HE3aKOHHO TMOJYYEHHbIMH WJIM HE SBJISIOTCS
HEOOXOUMBIMU JIJIs1 3asIBICHHOM 11e7T1 00pabOTKH.

1.8.3. JlomonHuTh TmepCcOHAIbHBIE JIAHHBIC OILIGHOYHOTO  XapakTepa
3asiBJICHHEM, BBIPAXkKaOUIMM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. O6xanoBath necTBus wiu 0e3aeiictBue [Ikomabl B yIOJIHOMOYEHHOM
opraHe Mo 3alllUTe NpaB CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX WJIH B CYIACOHOM
HOpSIIKE.

2. IlpaBoBbIe OCHOBaHUSI 00Pa0OTKH NMEPCOHATbHBIX JaHHbBIX

2.1. TlpaBoBBIMU OCHOBaHMSIMU 00paOOTKU MEepPCOHANIBHBIX MaHHBIX B IlIkoie
SIBJISIIOTCSL YCTaB U HOPMAaTUBHBIC MPABOBBIC aKThI, JUISl UCTIOJHEHHS] KOTOPBHIX U B
cooTrBeTcTBUM C KOTOophiMU [lIkona ocymecTBiasier 0O0pabOTKY MepCOHATBHBIX
JTAHHBIX, B TOM YHCJIIE:

o TpynoBoil KOAEKC, MHbIE HOPMATHBHBIC IMPABOBBIC AKTHI, COJEpPKAIINE
HOPMBI TPYJIOBOTO TpaBa;

e bBIO/KeTHBIN KOJEKC;

o Hanoroswlii KoJieKC;

o ['paxmaHcKuii KOJEKC;

o CeMeHHBIN KOJEKC;

o ®enepanbubiii 3ak0H OoT 29.12.2012 Ne 273-®3 «O06 oOpa3zoBaHuu B
Poccuiickoit ®enepanun» U NPUHATBIE B COOTBETCTBMH C HUM HOPMAaTHBHBIC
MIPaBOBBIC AKTHI;

e COLMAJIBHOE, MEHCUOHHOE U CTPAXOBOE 3aKOHOAATEIBCTBO Poccuiickoun
®denepanuu;

e 3aKOHOJATEIHLCTBO B  cdepe  OE30MaCHOCTH, B  TOM  YHUCIE
AHTUTEPPOPUCTHUECKON 3aIUILIEHHOCTH.

2.2. IIpaBOBBIMU OCHOBaHMSIMH 00PaOOTKM MEpCOHAIBHBIX AaHHBIX B [IIkome
TaKkKe SBISIOTCA JOTOBOPHI ¢ (DU3MYECKUMHU JUIAMU, 3asBICHUsA (coryiacus,
JOBEPEHHOCTH)  yyalluxcsi M  poAuTeneil  (3aKOHHBIX  IpEeJCTaBUTENEH)
HECOBEPIICHHOJIETHUX yUalllUXCs, COrNIacusi Ha 00pabOTKy MEePCOHANbHBIX TAHHBIX.

3. Hesn 06padoTKH MEePCOHANBHBIX TAHHBIX, HX KATETOPHHU U NMepeyeHb,
KATeropum cy0beKTOB, MEPCOHAJbHBbIC JaHHBbIE KOTOPbIX 00padaThIBaKOTCH,
CIoco0bl, CPOKH HX O0padOTKH M XpaHeHUsi, MNOPSAJAOK YHHUYTOKEHUS
NMePCOHAJIBLHBIX JTAHHBIX

1. leab 06padoTKu: opranusanus 00pa3oBaTeJbHOI 1eITeJJLHOCTH 10 00pa30BaTeIbHbIM
NMPorpaMMaM Ha4YajJbHOI0 00IIero, OCHOBHOIO 001Iero U cpeaHero o0mero oOpa3oBaHus,
AOMOJHUTEIBHBIM 00111€00pa30BaTeIbHbIM NPOrpaMMaM




Kareropuu
JTAHHBIX

[IepconasibHbIE TaHHbBIE

CroenuaibHbie
JIAaHHBIE

[Tepeuenb naHHBIX

e (baMumusi, UMs, OTYECTBO;
e JIOJI,

e TPaXJaHCTBO;

e JIaTa U MECTO POXKJICHUS;

e M300paKkeHue (dororpadus,
BHJICO);

e TMACIOPTHBIC JAHHLIC,

e QJpec PEruCTpalii 1O  MECTY
JKUTEIBCTBA;

e anpec (PaKTUYECKOTO MPOKUBAHMUS,

e KOHTAKTHBIC TaHHBIC,

(] HHI[PIBI/I)IyaHBHBIﬁ HOMCD
HaJIOTOTUIATEIBIIHKA;

e CTpPaxoBOH HOMEp
UHAWBUAYAJIBHOI'O JMIOEBOI0 CUCTa
(CHUJIC);

e CBEIECHUA 00 yCTIEBa€MOCTH
oOyuarolerocs 1 Apyrue cBeieHus,
oOpazyrommmecs B nporecce
peanm3aiim oOpa3oBaTebHOI
POrpaMMBbl;

e UHbIE  TEPCOHANIbHBIE  JIaHHBIE,
IpeIoCTaBlIsgeMble  (U3NYECKUMU

JIMIIaMH, HE0OX0IUMBbIe JUTSt
3aKITFOYCHUS " WCTIOJTHEHUS
JOTOBOPOB,  WCHOJHEHUS  HOPM
3aKOHOJIATEIILCTBA B chepe
oOpazoBaHus

CBemeHUSI O COCTOSHUU
3JI0POBbSI

Kareropuu cyObnexToB

OO0yuaromuecst, ©X pOJUTEIHN (3aKOHHBIC TTPEACTABUTEIIH )

Croco6s1 006paboTKH

e ABTOMAaTH3MpOBaHHAS 00paboTka u oe3 CpEeICTB

aBTOMaTn3anuu, B TOM 4YUCJIC

e IOJYYCHHUC NCPCOHAIBHBIX HNAHHBIX B YCTHOﬁ U IMTMChbMEHHOM
(I)OpMe HCTIOCPCACTBCHHO OT CY6’beKTOB MNEPCOHAJIbHBIX TAHHBIX]

e BHCCCHH: IICPCOHAJIBHBIX HOAHHBIX B JKYpPHAJlbl, PECCTPbI U
I/IH(I)OpMaLII/IOHHLIe CHUCTCMBI U NOKYMCHTBI IxonbI.

Cpoxu 00paboTku

B Teuenue cpoka peanuzanuu 00pa3oBaTeIbHON IPOTrPAMMBI

Cpoxu xpaHeHus

B Teuenue CpOKa, YCTAaHOB

JICHHOTI'O HOMeHKHaTypOﬁ A€l B

3aBUCHUMOCTH OT TUIla JOKYMCHTA, B KOTOpPOM COICPKATCA

INEPCOHAJILHBIC TAHHBIC

HOpHI[OK YHUYTOKCHUA

B cootBeTcTBUM C HOpH,Z[KOM YHUUYTOXKCHUA U 00e3TMYNBaHUS
MNEPCOHAIIBHBIX HTaHHBIX IIIxoaBl B 3aBUCUMOCTH OT THUIMA HOCHUTENIA

INEPCOHAIBHBIX TAHHBIX

2. leab o06paboTku: BbINOJHeHUs! GYHKUMI U MOJTHOMOYM padoroaaTesisi B TPYAOBBIX
OTHOLICHMSAX, B TOM 4K cJIe 00SI3aHHOCTEH 10 OXpaHe Tpyaa

KaTCPOpI/II/I JaHHBIX

HCpCOHaHBHLIe JaHHBIC

CoenuasnabHble
MIEPCOHATILHBIE




JaHHbBIC

[Tepeuenb naHHBIX

dbamuns, UMsi, OTYECTBO;
T0JI;

I'Pa)xIaHCTBO;

JaTa U MECTO POXKICHUS;
M300paKeHne
(qpororpadus);
MACTIOPTHBIC JAHHBIC;
aJpec PErUCTpalyyd 1o
MECTY KHUTEIbCTBA;

azpec (bhakTHYECKOTO
IPOKUBAHUS;
KOHTAKTHBIE TAHHEIE;
WHUBUIYILHBI HOMED
HAJIOTOILIATEIIbIINKA;
CTPaxoBOU HOMEp
VHIUBHTyaJTbHOTO
JTUIICBOTO cueta
(CHUIIC);

CBEJICHUSA 00
o0pa3oBaHuH,

KB (PUKAIIH,
npodeccrnoHanTbHOM
MTOJrOTOBKE u
MTOBBIIIICHUH
KBaJTH(PpUKAIHH;
CeMEHOe  TOJIOKCHHE,
HaJIU4uue JIeTeH,
POJCTBEHHBIE CBSI3H;
CBEIIEHUA O TPYIOBOH
JIEATCIbHOCTH, B  TOM

qucie HaJIN4IKC
MOOIIPEHUI,
HarpaxiacHud u  (WIH)
JUCITUTUTMHAPHBIX
B3BICKaHUM;

JAHHBIE O PETUCTPALUU
Opaka;

CBEICHHUS O BOMHCKOM
y4erTe;

CBEJICHHS 00
WHBAJIMTHOCTH;

cBe/leHUsI 00 ynepKaHuu
QIMMEHTOB;
CBEJICHUS O J0XOAe C

HpebIAYILEro MecTa
paboTsI;

UHbIE NepCoHaIbHbIE
JIaHHEBIE,
Ipe0CTaBIsIEMble
paboTHUKaMU B
COOTBETCTBUU c

CBeneHud o
COCTOAHUN
3JI0POBBS




TpeOOBaHUSIMU
TPY/ZOBOTO
3aKOHO/ATENILCTBA

Kareropuu cyObekToB

PaboTHuKY, KaHIUIATH Ha pabOTY (COMCKATENN)

Crnioco6b1 06paboTKH

ABTOMaTH3MpOBaHHAsA 00paboTKa 1 O6€3 CpesICTB aBTOMATHU3AlUU, B
TOM YHCIIE:

e TIIOJY4YECHUE [IEPCOHAIBHBIX JaHHBIX B YCTHOU U
NUCbMEHHON (popMe HETTOCPECTBEHHO OT CYyOBEKTOB
HEPCOHAIbHBIX JaHHbIX;

e BHECEHMsI IEPCOHAIBHBIX JAHHBIX B )KYpPHAJIbl, pEECTPHI U
MH(}OPMALMOHHBIE CUCTEMBI, U JOKYMEHTHI 111ko1b1

Cpoxu 06paboTKu

B Teuenune cpoka neicTBHs TPyIOBOTO 10roBopa. s kanauaaTos —
B T€UEHHE CPOKA, HEOOXOAMMOTO ISl PACCMOTPEHUS KaHIUAATYpPbl U
3aKJIIOYEHUS TPYAOBOIO JOrOBOPa

Cpoxu xpaHeHus

B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOM, A€ B
3aBUCHUMOCTH OT THIa JOKYMEHTa, B KOTOPOM COJIepKaTCs
MepCOHANIBHBIC JTAHHBIE, B TOM YHCIIE B COCTaBe JIMYHBIX Ae1 — 50 ser

[Topsnok yHUYTOXKEHUS

B cootBerctBuu ¢ [Topsigkom yHHUTOXKEHHS U 00€3TUUMBAHUS
MepCOHANBHBIX NaHHBIX [IIKOJIBI B 3aBUCMMOCTH OT THIIA HOCUTEIIS
MIEPCOHANBHBIX JTAHHBIX

3. Lesb 00padoTKM: peasu3anus rpaskIaHCKo-NMPaBOBbIX 10I0BOPOB, CTOPOHOIA,
BbITO10NIPUOOpeTaTE/IeM MJIM T0JIydyaTesaeM KOTopbIX aBJsercs [llkona

Kareropuu manabix

[lepcoHasibHBIE TaHHBIE

[Tepeuenb naHHBIX

dbamMumus, UMs, OTYECTBO;

e TACIOPTHBIC JIAHHBIC,

e ajpec peructpanuu 1 (Win) GaKTHIECKOTo MPOKHBAHHUS;

e KOHTAKTHBIC JTaHHBIE,

e WHIMBHUIAYaIbHBIH HOMEpP HAJIOTOILIATEIIbIINKA,

e HOMEP PACYCTHOIO CYETA;

e HOMEp OAaHKOBCKOM KapThl;

e HHBIC MEPCOHAIBHBIC JaHHBIC, MPEAOCTaBIsIEMbIe (U3HUYCCKUMU
JUIAMH, HEOOXOAMMBIE [UIS 3aK/IIOYEHHS M HCIOJIHEHHUS
JIOTOBOPOB

Kareropuu cyObekToB

KoHTparenTsl, mapTHEpHI, CTOPOHBI I0TOBOPA

Croco6s1 006paboTKH

ABTOMaTH3MpOBaHHAsA 00paboTKa U 6€3 CpeICTB aBTOMATHU3AIINH, B

TOM YHCIIE:

e MOJyYEHUE NEPCOHAIBHBIX JAHHBIX B YCTHON M MHUCbMEHHOU
dbopMe HETOCPECTBEHHO OT CYObEKTOB MEPCOHATBHBIX JaHHBIX;

e BHECEHHUs TEPCOHANBHBIX JaHHBIX B JKypHAlbl, PEECTPhl U
uH(GOPMAIMOHHBIE CUCTEMBI M TOKyMEHTHI [1Ikoib

Cpoku 00paboTkH

B Teuenue cpoka, HEOOXOIMMOTO JUTSl UCTIOJTHEHUS 3aKITFOUEHHOTO
JI0TOBOpA

Cpoxku xpaHeHus

B teuenue CpOKa, YCTAHOBJICHHOT'O HOMCHKJ'IH.TypOfI JC€I B
3aBUCHUMOCTH OT TUIIAa JOKYMCHTA, B KOTOPOM COJCPIKATCA
MEPCOHAJILHBIC TAHHBIC




[Topsinox ynuuroxxenust | B coorBerctBuu ¢ Ilopsiakom yHUUTOXKEHMS U 00€3TMUMBAHUS
IIEPCOHAJIBHBIX JaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTENA
IIEPCOHAJIBHBIX JTAHHBIX

4. Ilenb 00paGoTku: oOecnevyeHue 0€30MACHOCTH

Kareropuu naHabIix [IepconasibHbIE TaHHbBIE

Ilepedens naHHBIX e (amuus, UM, OTYECTBO;

e TMACIIOPTHBIC JAHHLIC,

e aJipec perucTpanuu u (Miam) GaKTUIeCKOro MPOKUBAHUS;
o KOHTAKTHBIC JaHHBIC

Kareropuu cyobexToB [TocetuTenu kombI
Crioco6s1 006paboTKH ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPeCTB aBTOMATH3AINH, B
TOM YHCIIE:

e TOJy4Y€HUE TEPCOHAIBHBIX JAHHBIX B YCTHOW W MUCHbMEHHOM
dbopmMe HETOCPEACTBEHHO OT CYOBbEKTOB MEPCOHAILHBIX TAHHBIX;

e BHECEHHUs TNEPCOHAIBHBIX JAHHBIX B >KYPHAIbBI, PEECTPHl U
WH(POPMAITMOHHBIE CUCTEMBI, U JJOKYMEHTHI [11KkoITbI

Cpoxu 06paboTku B Teuenune neproa HaX0XKACHUS MTOCETUTENST HA TEPPUTOPUHU
[Ixoms1
Cpoku xpaHeHus B Tedenue cpoka, yCTaHOBJIEHHOTO HOMEHKIIATYPOH, JIeT B

3aBUCHMOCTH OT TUIIA IOKYMEHTA, B KOTOPOM COJIEPKATCS
MEPCOHANIbHBIEC JaHHBIE, B TOM yucie MUHUMYM 30 IHEH B
OTHOIIICHUH 3aMKCel KaMep BUICOHAOIOACHHS

[Topsinox ynuuroxkenus: | B coorBerctBuu ¢ [lopsiaxom yHHUTOXKEHHS U 00€3TUUMBAHUS
nepcoHaNbHbIX JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THIA HOCUTENS
MEPCOHATbHBIX JAHHBIX

4. YcaoBusi 00pa0oOTKHU NEPCOHATBHBIX JAHHBIX

4.1. Ulkoma ocymiecTBisieT cOOp, 3aMUCh, CHUCTEMAaTH3aIMI0, HAKOIUICHHE,
XpaHeHHe, yTOUYHeHHUE (OOHOBJIEHUE, HU3MEHEHHE), WU3BJICUCHHUE, HCIOJIb30BaHHUE,
nepenady  (pacmpocTpaHEHHWE, TPENOCTaBICHHE, JOCTyI), O00e3THMYhBaHHE,
OJIOKUpOBaHUE, YAAICHUE U YHUUTOKECHHUE MMEPCOHAIBHBIX JaHHBIX B COOTBETCTBUH
C 3aKOHOJATEIbCTBOM O IMEPCOHAJBHBIX JAHHBIX M JIOKAJbHBIMA HOPMAaTUBHBIMHU
aktamu [1IkobL.

4.2. Bce mepconanpHbie mganHble I[llkoma momywaer ot cyOBekrta
MEePCOHANBHBIX JAaHHBIX, a B CJIy4yasX, KOrja CyOBbEKT NEPCOHAIBbHBIX JAaHHBIX
HECOBEPIIECHHOJIETHUM, — OT €r0 POJIUTENEH (3aKOHHBIX MPE/ICTaBUTENEH).

4.3. Tlomyuenme o 00paOOTKYy TMEPCOHAIBHBIX JaHHBIX, Pa3peIIeHHBIX
CyOBEKTOM MEPCOHANBHBIX JTaHHBIX I pacrpoctpaHeHus, [lIkoma ocymiecTBiser
C COOJIFOICHUEM 3alIPETOB U YCIOBUM, MPEYCMOTPEHHBIX 3aKOHOM.

4.4. 1lIxona o0pabaTbIBaeT MEPCOHATIBHBIE TaHHbBIE:

. 0€3 UCIOIb30BAHUS CPEJICTB ABTOMATHU3ALIUY;

. C HCIOJIb30BAaHMEM CPEJICTB aBTOMATU3allMd B NporpaMMmax u
MH()OPMAIIMOHHBIX CUCTEMAX:

4.5. XpaHeHue NepCOHATbHBIX TaHHBIX:

8



45.1. Illkona XpaHUT MEpCOHAIbHbIE JAaHHbIE B TEYEHHE CpOKa,
HEO0OXOIUMOT0 JJI AOCTUXKEHUS Lesed ux 00pabOTKH, a JOKYMEHTBI, COJepKallne
NEPCOHAJIbHBIE  JaHHbIE, — B TEUYEHHE CpPOKAa XpaHEHHUS JIOKYMEHTOB,
MPELYCMOTPEHHOIO HOMEHKJIATYpOH JIell, C YYETOM ApXUBHBIX CPOKOB XPaHEHHUSI.

4.5.2. TlepcoHanibHbIE TaHHbIE, 3a(DUKCUPOBAHHbIE HA OYMa)KHBIX HOCUTEIISX,
XpaHATCS B 3amupaeMbiX Ikadax JUOO B 3alHUPacMbIX MOMEIICHUAX, JOCTYN K
KOTOPBIM OTPaHUYEH.

4.5.3. IlepcoHanbHble JaHHBIE, 00pabaThIBAEMbIE C UCIIOJIB30BAHUEM CPEICTB
aBTOMAaTH3alMU, XPAHIATCS B TAaKOM MOPSAKE M HA YCIOBUAX, YTOOBI MCKIIIOYUTH
HENPABOMEPHBIM WM CIy4allHbIA JOCTYNl K HHUM, YHUYTOXEHUE, W3MEHEHHE,
0JIOKMpOBaHUE, KONHMPOBAHUE, NPEJOCTABIECHUE, PACIPOCTPAHEHHE MEPCOHAIbHBIX
JAHHBIX, a TaKXXEe MHbIE HETPABOMEPHBIC JEUCTBHS B OTHOLICHUU MEPCOHATIBHBIX
JAHHBIX.

4.6. Jluna, oTBeTCTBEHHBIE 32 00PaOOTKY MEePCOHANBHBIX JaHHbIX B IIIKOBI,
IpeKpallaroT UX 00padaThIBaTh B CIEAYIOUIUX CIIydasX:

. JOCTUTHYTHI IIeJTH 00paOOTKH NIEPCOHATBHBIX TAHHBIX;

. UCTEK CpOK JeicTBusl coryacust Ha 0O0paOOTKy MEepCOHANBHBIX
TaHHBIX;

. OTO3BaHO COTjlacue Ha 00pabOTKy NEPCOHATBHBIX IAHHBIX;

. 00paboTKa MepcoOHANbHBIX JAHHBIX HEIPABOMEPHA.

4.7. Tlepenaua nmepCcoOHANBbHBIX TAHHBIX:

4.7.1. llIxona obecnieurBaeT KOHMOHUACHIIUATLHOCTD TIEPCOHAIBHBIX JTAHHBIX.

4.7.2. lllxoma mepemaer TmeEpCOHAIBHBIE JAaHHbIE TPETHUM JIMIIAM B
CICAYIOIIHNX CIyJasx:

. CyOBEKT MEPCOHANBHBIX JAHHBIX JaJl COTJIacHe Ha Tepeaady CBOUX
JIAHHBIX;
. nepeaaTh JTaHHbIE HEOOXOIWMO B COOTBETCTBUHM C TPEOOBAHUSMHU

3aKOHOJIaTEJIbCTBA B PaMKaxX YCTAHOBJIIEHHOU IPOLIEAYPHI.
4.7.3. lllkona He OCYIIECTBIAECT TPAHCTPAHUYHYIO MEpeaady MepCcOHaTbHbIX
JAHHBIX.

5. AkTyaau3aums, HCHpaBJieHHe, YyAajJeHMe W  YHUYTOKEHHE
NMEePCOHAJILHBIX JAaHHbIX, OTBETbI Ha 3ampochbl CY0ObEKTOB MNEePCOHAJBHBIX
JAAHHBIX

5.1. B cnyuae mpemocTaBlieHUsI CYOBEKTOM TEPCOHAIBHBIX JaHHBIX, €TO
3aKOHHBIM TPEJCTaBUTENEM (AKTOB O HEIOJNHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX
WM HE3aKOHHO TMOJYYEHHBIX NepcOHaNbHbIX NaHHbIX Illkoma akTryanusupyer,
UCIIPABIIAET, OJIOKUpPYET, yJajsieT WIM YHUYTOXKAeT UX U YBEIOMISIET O CBOUX
NENUCTBUSIX CyOBbEKTa NEPCOHAIBHBIX JAHHBIX.

5.2. Ilpu mocTmxeHUM 1esne 00paboTKH MEPCOHANTBHBIX JTAHHBIX, a TAKKE B
Cllyya€ OT3bIBa CYOBEKTOM IME€PCOHAJBHBIX JIaHHBIX COTJlacus Ha 00paboTKy
MEPCOHAIBHBIX JAHHBIX MEPCOHANbHBIE AaHHbIC MOMJIEKAT YHHUTOXKEHUIO, €CIIU
HHOE HE IIPETYCMOTPEHO JIOTOBOPOM, CTOpPOHOI, noyiyyaTejaeM
(BeIrOHOIpHOOpETATENEM ) [0 KOTOPOMY SBJISIETCA CYOBEKT MEPCOHATBHBIX TaHHBIX.



5.3. VHUYTOXEHHE TOKYMEHTOB (HOCHUTEJEH), COJepkalluX MEepCOHATbHBIC
JaHHBIC, TIPOU3BOJUTCS B COOTBETCTBHH C [lOpSAKOM  YHUYTOXKCHUS W
00€e3JIMYMBaHus NEPCOHANBHBIX AaHHBIX IIIKOIBI B 3aBUCUMOCTH OT THIAa HOCUTEJS
MEPCOHATIBHBIX JAHHBIX, B TOM YHCJIE IIyTEM M3MEIbUYCHUS LIpeiepe, CTUPAHUS WU
(opMaTHpOBaHUS IEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKkTa MEpCOHATBHBIX JAHHBIX WJIM €ro 3aKOHHOTO
npeactaBurens [llkona coobmaer emy nndpopmaiiuio 06 06padboTke MEPCOHATBHBIX
JAHHBIX CyOBEKTa B CPOKU U B MOPAJIKE, YCTAHOBICHHOM 3aKOHOM.
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